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Microsoft Word shortcut keys

Below i a sting ofall the major shorteut keys in Microsofl Word. See the computer shortut page ifyou e

ooking for oher shortcut keys used inother programs.

Shortcut Keys Description
Cit+0) Adds or removes 6pis of spacing before @ paragraph.
Cin+A Select all cotents of the page.

cul+B Bold ighighed section.

cul+C Copy selected ext.

Cul+E Al the e or seected text 10 the center of the sereen.
Cul+F Open ind box.

cut+1 i highlghed selection.

Cul g Al the selected text or ine 10 sty the sreen.
cul+K Tnsrt k.

Cul+L Al the e or selected text 10 the e of the screen.
Cut+M Tndent the paragraph.

Cu P Opentihe prnt windor.

Cut+ R Allgnsthe e or selected fext 10 the righ ofthe sereen.
cn+T Create a hanging indent

cn+u Underine highighied sekection.

Cn ey Paste

Cn+X Cut selected text

cul+y Redo the st action performed.

cul+z Undo kst action.

Cir+shift+ 1L Quicky create  bulet poin.

Curl+ Shift+ F Changs the font.

Cut -+ hift+> Tncrease selected font +1pts up to 12ptand then ncreases font +2pts.
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